YOUR NAME HERE
999-999-9999

City, State                                                                                                                  Email 
Twitter Handle                                                                                               LinkedIn URL

Job Title 1 | Job Title 2 | Job Title 3
This is a brief value proposition or summary statement about your skills and why the hiring manager would want to read more about you. In 3-5 brief action, oriented sentences, entice the reader to want to learn more about your work experience. Most recruiters will stop reading at this point if you do not have them hooked.
	· Key skill areas 
	· Preferably Six 
	· Key Word Searchable 

	· That I Deliver
	· But Up to Nine Work 
	· Industry/Profession

	· My Value Proposition 
	· Bulleted list
	· Meaningful



PROFESSIONAL EXPERIENCE
MOST RECENT COMPANY
Position Title, City, State	Year-Year
Selected quantifiable accomplishments using action words describing what you accomplished and why it mattered. Every statement should conclude with something that answers the “So what?” question. 
· These will be a basis for the STAR or SOAR stories you can share in the interview. 
· Identify meaningful accomplishments for each of the most recent positions, with fewer examples as the positions are more removed in time. 
· [bookmark: _GoBack]Use no more than six accomplishments for the most recent two jobs and be succinct. 
NEXT OLDER COMPANY
Position Title, City State 	Year-Year
Selected quantifiable accomplishments using action words describing what you accomplished and why it mattered. Every statement should conclude with something that answers the “So what?” question. 
· These will be the basis for the STAR or SOAR stories you can share in the interview. 
· Identify meaningful accomplishments for each of the most recent positions, with fewer examples as the positions are more removed in time. 
· Use no more than six accomplishments for the most recent two jobs and be succinct. 
Earlier Position with same company, City, State	Year-Year
Selected quantifiable accomplishments using action words describing what you accomplished and why it mattered. Every statement should conclude with something that answers the “So what?” question. 

NEXT OLDER COMPANY 	Year-Year
Position Title, City, State
Selected quantifiable accomplishments using action words describing what you accomplished and why it mattered.  Every statement should conclude with something that answers the “So what?” question. 

EDUCATION
Degree, Name of University (highest degree first), City, State
Degree, Name of University, City State

AWARDS | CERTIFICATIONS
Relevant professional certifications
Relevant professional awards or recognition
Community Boards and Leadership Positions 

